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Willoughby Hills Recreation Department’s
2016 Annual Report

The report is divided into the three(3) areas covered by the Recreation Department; Community
Center/Campbell Park, Sports and Activities.

We were very busy this year working on many projects:

We received the approval of the Ohio History Connection Records Retention Schedule (RC-2)
submitted by the Recreation Department, and have an official schedule to follow (attached).
The Department addressed the Independent Performance Audit recommendations for the
Community Center and the Department.

We worked with Willoughby Hills churches to make the Easter Party a true community event.
Calvary Assembly of God hosted the event, and it was successful. We have been working as a
subcommittee to improve the event for 2017.

Unity Day was added by the Recreation Commission, and we are looking forward to offering it
again in 2017. Due to budget restraints, the Commission agreed that we will continue to raise
the funds for this event.

Kyle, with the help of Gloria and myself, applied for and received the NatureWorks Grant for
the revitalization of the Campbell Park Tennis Courts in amount of $18,187.00 (75% of the
quotes received). The Willoughby Hills Recreation Commission is committed to providing the
additional 25% ($6,000) required for this project. Kyle continues to work on this grant so that
we can have the courts ready by summer of 2017.

Gloria worked on and received the grant Plan4Health Lake County. This grant is the first step
to planning for the future of Roemisch and Campbell Parks for the community. We will seek
out supporters and are in hopes of applying and receiving future grants for revitalization of
the parks. We have provided the information regarding the park users needed by Assistant
City Engineer Kevin Trepal to continue with this project.

We are looking forward to the improved playground at Campbell Park with the help of the
Service Department and the Willoughby-Eastlake Career Academy Welding Program that will
be done this summer.

We spoke to and researched surrounding communities to get information regarding their
Community Centers and their rates. We found that we are most unique due to the amount of
spaces that we offer within one facility and that we rent to non-residents. Many communities
require that you are a resident to rent their Center (Mayfield Village just opened their new
facility and you have to be sponsored by a resident in order to rent it.) With the information
we gathered, we worked with Council to get an increase in the security deposits and non-
resident rates that became effective in July.

We worked with the Service Director to review the cost of the weekend staff for Campbell
Park, and found that we were losing money with the rates that we were charging. Council
also passed legislation to change these rates.

The Recreation Commission and the Willoughby Hills Boys League invested in the
improvement of the ball fields at Roemisch Park.
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¢ Kyle power washed and stained the Community Center deck.
¢ Some of our light fixtures have been changed over to the LEDs for cost savings.
¢ Information provided for the Mayor’s Retreat is included in this report.

WHBL's completed their 2" year of Flag Football this year. We had a great response for the
registrations. They continue to teach the kids the fundamentals before going on to tackle football. i
is the hope of all that with proper training, concussions can be avoided. The concussion scare has
reduced the amount of young football players and Flag Football has become very popular because of
it.

We will be adding Trunk or Treat to our 2017 schedule. The 2017 event schedule is attached. We
would like to make sure that all of our events are declared public purpose since they are City events.

We are looking forward to the revitalization of the City’s West end so we can become more involved
with their plans to unite the City. It would be nice to offer a Food Truck Day and other activities at
the new plaza.

Another addition, WH Corn Fest will be offering a concert at the Community Center on Wednesday,
August 9%,

We hit a bump in the road this year when the City Newsletter was not released at the beginning of
the year with our schedule of events. The additional damage came when the Willoughby Eastlake
Board of Education announced in May that they will no longer allow flyers to be delivered to the
schools. All communications must be sent in a PDF format for the Community section of their
website. They cannot post any information to go with the PDF. We have to depend on the parents
looking at this tab to find our events and the registration information for sports, We are looking at
other avenues of getting the information and the Recreation Commission is starting a marketing
subcommittee that will meet on January 25% to brainstorm ideas that will not impact our budget.

We hired Sylvia Carter-Naylor this year as our weekend on call supervisor. She has taken the place of
Paula Garbo, Gloria, the Mayor and myself. She is a wonderful addition that the monitors check in
and out with, she gives them their breaks, and is able to be the support the monitors when need of
assistance.

In regards to our budget, this year we are looking to replace the carpeting, finish replacing the light
fixtures with LEDs, window washing and the flower beds at the Center are in need of updating.

The Recreation Department is looking forward to another successful year. We appreciate your help
and support. Please let me know if you have any questions.

Best regards,
Denise R. Edwards
creation Coordinator



Recreation Department

What We Strive For: *We continue to find ways to improve the quality of our rentals, activities and
sports. *We find ways to decrease spending and increase fun! *We stress open communication and
customer satisfaction.

Why: When families are looking at a Community to purchase a new home, they are looking for good
schools and recreational activities for their families. A robust Recreation Department is a sign of a
strong and healthy City.

What We Are Responsible For:

1.) Community Center and Campbell Park — Rentals. Contracts, schedules for renters and
monitors, pricing, maintenance, cleaning, setup and teardown of the rooms, customer care
*Our Center cannot be compared to any other City — we are the only Center that has 4 rooms to
rent out, a Library and a Senior Center.

*We have a part-time staff consisting of the Recreation Coordinator - Denise Edwards,
Assistant — Kyle Overmyer, Maintenance — John Spuzzillo, Weekend On-Call — Sylvia Carter-
Naylor, Monitors (all use personal phones for all communications)

Improvements in 2016 — Deck power washed and stained, some lighting changed over to LED
Improvements in 201 7/future ~ New carpeting, LED lighting, garden beds, window cleaning
*Price increases for non-residents and security deposits were effective in July of 2016

2.) Events
See Recreation Events attached

3.) Sports/Activities — Baseball, Softball, Flag Football and Basketball. We are responsible for
taking and processing registrations, rosters, purchase orders, communications with the members
of the leagues and the families involved, scheduling fields and buildings, and the rainout line.
*For Willoughby Hills Softball, we also order the uniforms and arrange the umpires
*The City subsidizes for the residents of Willoughby Hills so they only have to pay the
Willoughby resident rate the Willoughby pools. Wickliffe and Mayfield Village will not
participate.

2016 Highlights: Awarded Grants for the Tennis Courts (to be completed in spring of 2017) and the
Parks. A new event, Unity Day, was added by the Recreation Commission and Department.

2016 Down Falls: The City Newsletter was not released in the beginning of the year as years past and
the Willoughby- Eastlake School System changed their policies/procedures for handouts. Both
impacted our attendance at events.

Plans in Place for 2017: The Service Department is working with Willoughby- Eastlake Career
Academy Welding Program to improve the playground at Campbell Park.

Ideas for 2017: Send an invitation to all businesses in Willoughby Hills and surrounding communities
for an Open House at the Center to see what we offer. Community Food Truck Day

Goals 2017: Improve our Marketing Techniques (Subcommittee meeting January 25™).

Members of the Commission: Residents with families that have a common interest to improve the
quality of life in the City of Willoughby Hills.



2016

Community Center and
Campbell Park Reports




05'6VS'ZL$

00°028'S
00'662°L
000899
00°08€’S
00'8€S'S
00'€99'8
00'ove'8
00°028'S
00'G0L'6
05°G96'}
0SZi8'y
0S'0€L'e

910¢

L - - - - = - -

291 802 S1V.1OL dlA
8y 1£' IVII4dOLSIH
6¢ 6¢ d343dVHOS
6¢ T4 INOOY SNOIT
19 0. NOOY NVAYH.O

00'652'89
00°0£0'S
00°0v6'y
0S°ZLL'S
05'290'9
00'098'.Z
00'G0S'S
00°062'.L
00°€5G'L
00°€59'9
00°8S¥'S
00°GE0'Y
00GLL'Y
G102

LoE e e - A A A - R

0S°0L6'79%

00'66.'S
05°261L'S
00'G8Y'S
00°0v¥'y
00°G..'9
00'€ee’'9
00'S€0'8
00°S9%'S
00°S0V'Y
00'GE0'S
00'50Z'¥
00'68.'¢

r102

L - - R - e A

EEER Aol
39vSsn INOOd

00°09.°c9%
00'GLL'SS
00'692'G$
00'052'G$
00'056'G$
00°098'v$
00°059'9%
00°09.°L%
00'6¥5'9%
00'GLE's$
00'S¥8'e$
00'659'c$
00°056'2$
€10z

00°G18'65
00'G€9'G
00'G65'G
00022°¢
00°008°G
00°091'G
00°099'9
000429
000609
00°6Zh'y
000L¥'Y
00°091°¢
00°06€'€
cLoe

(U 4] 9€S S1VLOL dlA
08 09 TVOIHdOLSIH
LS} 091 H343VHIOS
vee [4 14 INOOY SNOIT
68 volL INOOY NVAY.O

GZ'0L5'0G6%
GZ'996'C$
00'592Z't$
00°0£€'G$
00'2.6'7$
00°665'7$
00°6€Z'v$
00022'9%
00°/62'9%
00°065'7$
00'G/£'2$
005.8'C$
000¥L'LS
1102

| 334V HLIM
| 39YSN NOOY

ooseo'svs (GG
00'655'G$ 03a
00°052'c$ AON
00°00.'6$ 100
00'6£6'€$ d3s
00°'GS¥'v$ onvy
00v6L'v$ anr
00°09¢'¥$ NP
00'5£6'9% AV
00°085'2$ ddv
00°260°C$ dVYIN
00'665'C$ 34
00'2LE'TS$ NYP
0Loz

1J0d3Yy |ejuay Jajua) Alunwwo) 9T10¢




) widg o] Wieg ung
o ) wdz} o) wep jeg-o4
- o e _ldo} o Wieg LW
- o isinoy Jauen Emvcﬂw
" B ANejear uo paseq ‘g% suoydsoal [elaung
e o N “Aidde sael Inoy-; piepue)s "1adolag Ganoil] Gorgi jo syiliow Sijy joJ "Aieniga] bnoil) 1SqUISAON WO sjqE|ieAe AU 818y = .
‘saubisop sily Jo JOAB U] JO UONaIosip a1 1€ %0z 0} dn JO JUNCoSIP & aajooa Aell (Jeak Jad |Ejusl pied auo Uel) siol) sreual Bulinaay
YOR3 00'SZS = SWOO0Y SUOIT puR ‘I9jeBDS [BOLOISIH PUE LOBS 00 06S = WOooY UBAY,O 'sInoy-/ [eulblo ay; yim aansaslon pue sinol buneiado ay} ultim sinoy [euonippe Buise|aing

i ‘f m ! [SHODJE UM 001 m;o,m B _¥sodag Aunosg
U N g 0% .0 S .0 G SE 6zl [ Aepung
B 0L .08 Bju .08 .0 .08 ) 09 or szl o8 Aepinjeg - Aepiid
51 08 oF or ov o oF 0 S SE 56 oL Aepsiny] - ABPUOW
WOy 1891103814

T [oUooIE LM 001 08 usodag Apinoeg
Bl .09 »0F B «0§ «0 .06 =0 55 014 o5l 0o Aepung
ERI N w0 106 e/ «G8 «0 £ <0 09 I*ia ¢]+78 06 Aepinies - A2pud
5l 09 ov oF & o S 0 0§ or 501 08 Aepsiny - Aepucyy
ooy 1ajeelrg

o [A409(E UM 00T 0O lisodag Ajimoag
#0L 09 Bl <09 «0 «09 ) sch 09 0Se gei - \%umm]m
08 209 gjl 5L 0 Sl 0 051 00F 05T 054 T Aepinigg - AEpild
; Q4 Qs 08 15 0 0sS 0 00l 0s S41 OLE Aepsiny]_- ABploH
wooy suoi

. JOYTI[E M 00G | GOE jiscdag Ajunoag
iU 0L .08 g 0L 20 001 .0 N 5z 051 055 cze Kepung
Bju L0010 .Sl B/U H) .0 R:rd) A0 052 11 055 05e Aepinieg - Aeplg
0 oL 05 09 00l 0 00} 0 N 0oz 0s 0¥ 008 Aepsiny) - ABpLoi
Wooy ueky,0
S8SSE|D IO} | S8y HM-UON | 'Sed HAA | 1oid Jo) sse | UDINUDJ00U0S (UoINUDfiCouas | | PBUDHOUBS-UON | paUcIpUeS HAA | | ssalisng HA-UON [SSSUISTg HAA | [USpISSY HAUON|  IUBpisay HM NOILYOO1
aye1 Aunoy OSIN 05N [BUOlonIisUl | pased HAACUON - paseg HM lejual -y - >_:O mm::mms_ [ERIa1 JNo-F ejual inoy-z R
..... el m. mmmmeeas m_mmu:m._ iney v_‘ m:szﬁ._wnﬁm_E ialialninialy -.,mw.. pumnummo- wzo_h&.N_zJ.numO SRS IYILN3H SS3NIsNd SAV.INDY ___L_.m{& EINIIEE] e

]

Ql-gl-L @aliaage
S3LVY TVINTY WOOY

HIINID ALINAWIWOD STTIH AGHDNOTIM




Activities Offered at the Community Center 2016
*Zumba — Matter of Fitness (Diana Rini and Laura VonSeggern)
*Yoga — Chris Keller
*LaBlast — Lindsay Fiore (part of the year then she sustained an injury)
*Tai Chi through the Senior Center - Joe Bondi
*Senior Programs — Florine O’Ryan
*Willoughby Hills Library Programs

*Bible Study {non-denominational)



SUN SHS20 1 %ae,:h'eI“Graen ! 7500 | § 75.00
WED_; SHaf20 1 Litlle Light {earning Center | - -
SUN 5122120 1 Balty Jean Greig : 2500 2800
MON _ : 5/23/2015 142 |Maron/Comerstone . -
SUNM__ ¢ 52972016 1 Shirley Peavy 2500 25.00
THURS | 6202015 1St Neet Cheir s - |8 .
THURS : 6/2/2016 2 Mantessorn Schoof ) - g -
SAT | B4r2018 1 1ris Warren $ 2500 | % 25.00
BAT E B/4r2016 Z Chelsea Morgan § 75008 75,00
SUN_ | BI5/2016 1. |Abhishek Bagchi 1§ 250018 2500
SAT 6/11/2018 1 Tom Abate E $ 2500 % 2500
SAT i 6120161 2 |iauraYoung s 2s00ls 2600
SUN Bl12/2018 1 Tom Abale i§S 25008 25.00
SUN | 6122018 Z Diane Fayak ; § T5001 % 75.00
TUES | B6/14/20156 1 Nangy Fallows § 2500|8 25.00
SAT B/18/2015 1 Sue Niemezura £ 75008 75.00
SUN B/1%9/2015 1 Dianne Millon & 7500 |8 75.00
TUES | B/21/2018 1 Sharon Wollen §_25001% 25.60
SAT BI25/2015 2 Angela Moore $ 7500 | % 75.00
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SUN | izamois | 1 luis Waren ‘s 2500[S 2500
SUN Ti24/2018 2 Larry Hupartz (Courl) $ 2500 .8 25.00
WED_ | 7/27/2015 1 Frank Cihula {Historical} £ - % -
SAT_ ! 7020158 1 Debra Allen § 7500 _§ __ 1500]
SUN 1172016 1 JoAnn Edmunds 5 2500 _§ 2500
SUN | 713172015, 2 __iRalph DiFrance § 2500 _§__ 2500
SAT | 8/6/2016 i iTaylorBaringer S 2500 _§ 2500
SAT | 8602016 2. iAexis Lilly $ 5000 & 5000
SUN 8712016 2 Dee Gemano $§ 250008 2500
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SUN 9412646, 1 1. |David Craun i § 750018 75.00
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SAT | 8107216 2 |chrstopher Cummings ‘s sp00ls  seop
SAT | S/1T/2016 ; 1 Ronald Erich ’ $ 2500158 25.00
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; 5247500

REPORT DATE: 12177216



Willoughby Hills Recreat_ion Dept.

T e e R T W P s,
From: Cancelli, Pam <pam.cancelli@redcross.org>
Sent: Friday, December 02, 2016 2:11 PM
To: Willoughby Hills Recreation Dept.
Cc: Cancelli, Pam
Subject: Red Cross historical blood drive information
Hi Denise,

As promised, here are some of our blood drive statistics for your presentation:

2014: you hosted 5 drives, had 100 donors present in total; we collected 81 pints of blood, with a goal to collect 132
pints

2015: you hosted 5 drives, and had 81 donors present to the drive in total; we collected 67 pints of blood on our goal to
collect 90

2016: you hosted 3 drives, and had 54 donors present to the drive in total; we collected 44 pints of blood on our goal to
collect 60

Totals for the last three years: Collected 192 pints on a goal of 282.

Each pint we collect can help to save up to 3 patients in need, so the Community Center has helped save up to 576 lives
over the last 3 years!

Please let me know if you would like any more information.

Thanks,
Pam

Pam (Osborne) Cancelli |Donor Recruitment Department
Account Manager, Cleveland Metro District
American Red Cross

Northern Ohio Blood Services Region

3747 Euclid Avenue, Cleveland, Ohio 44115

(216) 385- 2579

pam.osborne@redcross.org

**Please note, my email address has changed to: pam.cancelli@redcross.org

Local web | redcrossblood.org/northernohio
Twitter | twitter.com/redcrossbloodCL
Facebook | facebook.com/redcrossblood

American
Red Cross

o

You can hold the power to save lives in the paim of your hand with the FREE Red Cross Blood Donor App! Text “BLOODAPP”
to 90999 or download it from the App Store®™ or the Google Play™ store today!




2016
Sports Reports




2016 Sports Registrations

Basketball = 77 players (31 players were WH Residents)
Baseball = 108 players (70 players were WH Residents)
Softball = 40 players (28 players were WH Residents)

Flag Football = 49 players (33 players were WH Residents)

The WHBL decided to not offer tackle football again in 2016
and continued with the flag football program.

2016 Field Usage

Due to the amount of time available and the amount of
money put into the preparation of the fields, it was
decided in 2012 that only the City of Willoughby Hills
sports leagues, schools and churches would have use of
the fields at no additional charge.

In addition to WH Baseball and Softball, our fields were
used by the CCF Softball team (practice only), St. Noel’s,
Cornerstone and Calvary.

Willoughby Soccer Club and Cornerstone used Garfield

Park for soccer,

2017 Changes

The WHBL Baseball League and the Willoughby Hills Girls
Softball League have started early registration. They will
be offering indoor practices for the teams since we
always seem to get a late start due to Ohio weather.



2016
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FINAL RECAP

PANCAKE BREAKFASTS 2016
EXPENSES: 2015 2016
Minutemen Press — tickets $ 6750 $- 6730
Bob Evans — supplies $1,350.22 $ 466.45
Breakfast Supplies — Other $1,433.29 $1,607.02
Divyne Design — New Sign $ 0 $ 128.00
Petty Cash $ 1374 $ 19.98
Lions Reimb-Supplies & Ticket exchange S0 0581
Total $2,864.75 $2,304.76
REVENUE: 2015 2016
Presale tickets by members/Rec $1650.50 $2118.50
Presale tickets by City Hall $302.00 (included in above)
Breakfast 3/6/16 — door sales $1215 $1437.00
Breakfast 3/6/16 — extra sausage sales (included in door)
Breakfast 3/6/16 — Donations $0 $0
Breakfast 3/13/16 — door sales $2,092.50 $1,715.10
Breakfast 3/13/16 — extra sausage sales $50.50 (included in door)
Breakfast 3/13/16 — Donations $9 $0
Lions reimb. — supplies & ticket exchange $120.09 (above)
Total $5439.59 $5,270.60

2016 Profit = §2,965.84 (2015 Profit = $2,574.84)

Breakfasts served:

3/6/16 301 vs 289 in 2015
3/13/16 371 vs 434 in 2015
Total 672 (723 in 2015) — does not include volunteers
Lions Recap:
Lions owed Recreation: 2016
Breakfasts at Rec. 36 @ $3.50 $126.00
Breakfasts at Lions 107 @ $3.50 $374.50
Lions collected $63 of our presale tickets $ 63.00
Supplies Purchased $169.69
Total $15.81 paid to the Lions

Lions Tickets used at our breakfasts = 36
Recreation Tickets used at Lions PB = 107

Price per Breakfast: § profit/ served = approximately $4.40 each
***We only slightly increased the cost per ticket in 2016 on Pre-sale adults and
children ages 5-12

Final 5/17/16 - Denise R. Edwards



First Spring Craft Show Recap for 2016 (Prepared by Denise Edwards 4/5/16)
Held Saturday, March 19, 2016, 9:00 AM — 3:00 PM
Budget = $600 (Spring and Fall Shows)

Vendor spaces sold — 76 sold
Visitors = 717 plus (2015 = 511 plus)

Less than half of the vendors chose to set up on Friday, March 18™. Thank you to Jeanne Kaston, South High Key Club,
Rhiannan Edwards, The Cihulas, Kristina Zeleznik, Amanda Wells, Mayor, Gloria and Kinzey Czerr for getting the vendors
checked in and to their location quickly.

Mark Grubiss was nice enough to come up on Friday to check one of the speakers we could not get working. We made
announcements throughout the day promoting the vendors on the lower level, the Recreation Concession Stand, and
drawing announcements and ticket sales.

Big thank you for all of the help and support we received on Saturday from the Willoughby South Key Club, The Kaston
Family, Gloria Majeski, Jeanette and Lexi Nelson, Sandy Grubiss, Dorothy Coso, Rhiannan Edwards, Ryan Halcik, Kinzey
and Ashley Czerr, Jordan, Dan & Body Philipp, and the Jarmuszkiewicz Family. Volunteers took the food cart for the
Lions around all morning to sell bake sale items and take orders from the vendors that were unable to leave their tables.
We had a lot of help getting all of the vendors moved out and cleaned up quickly so we could setup for the Lions
Pancake Breakfast.

All of our volunteers were fantastic! Thank you to everyone!

Vendor surveys were given to each vendor on their table. | did get some back already that you are welcome to see.

The advertisement for the show was in the Friday section of the News Herald, WH churches, sent home with the
students of Edison and Grant Elementary Schools plus St Francis of Assisi, signs were posted in front of City Hall and 2
corners, it was posted on Craig’s List, the Community Channel, the website, the Northern Ohio Arts and Craft Shows
Booklet, Pat Catan’s Website, the Foyer and on Face Book. We also sent the flyer via email to the vendors, Recreation
Commission member and others to share.

Thank you to all of the bakers from the Recreation Commission and Gloria for donating to the concession stand.

The Willoughby South Key Club members spent the day at the front door greeting shoppers, handing out brochures and
counting of the number of shoppers that attended the event. There were 717 shoppers (vs. Spring 2015 Craft Show that
had 511 people). Kathy Duvall was the winner of the game.

New for this event: The Recreation Department ran the concession stand since the Willoughby Hills Lions Club had to
pass this year. We offered a variety of the items. The Walking Taco and Large Salad were a huge success.

Income: $3,724.30 = Vendor fees of $3,040 plus Vendor Raffle sales of $239.00 plus concessions of $445.30
Expenses Paid:

Divyne Designs = $28.00

News-Herald Ad in the Friday Section = $97.60

Supplies for concession stand = $145.52

Vendor Gifts = $0 — awesome gifts donated by Gloria Majeski

Expenses Total: $271.12

Income less Expenses = $3,453.18 ($3,230.52 in 2015)

Changes for future shows: Due to the feedback received from the past few shows, the vendors on the first floor will be
charged $45 and $40 for the lower level.



2016 WILLOUGHBY HILLS EGGSTRAVAGANZA RECAP
Saturday, March 26, 2016, at 11:00 am, Hosted by Calvary Assembly of God
$500.00 Budget plus $700 donated by Pat O’Brien Chevrolet
($400 donated by Emerald Glen directly to Photo Booth vendor)

* Attendance was at approximately 1,700 people, 1,500 pre-registered
# OF FAMILIES:

This was the first time that we combined our Easter Party with other churches and
organizations in the City of Willoughby Hills to create one Community event called the
Willoughby Hills Eggstravaganza. Due to the size of the event and grounds needed,
Calvary Assembly of God hosted the event. Mayor Weger invited all WH churches to
participate, however, some had conflicts with the date being on Holy Saturday.

Leading up to the event, all of us did advertising through handouts and communications.
Pre-Registration was an option. Together, we were able to host an event that was
amazing.

EVENT:

Easter Egg Hunt — With Calvary Assembly of God, the Boy and Girl Scouts, United
Methodist Church, First Covenant, Recreation Commission, Willoughby Hills Library
South Key Club and residents- we stuffed over 10,000 eggs with Candy (bags donated by
Giant Eagle). Candy was donated by many and some purchased by WH Recreation
Guess the # of Jelly Beans in jar for Captains Game Voucher and an Easter Basket
Easter Bunny, Face Painting, Lake County Captains mascot - Skippy

Coloring Contest — Gift Certificates from Chick-Fil-A with Peeps. Chick-Fil-A also
donated 100 gift cards for free kids’ meals to be handed out. Due to lack of employees,
Chick-Fil-A was unable to send out the cow.

Raffle Contest for Pre-Registration for 5 baskets — sidewalk chalk, bubbles, kites,
stuffed animals, solid chocolate bunny and a package of Peeps plus the wrap

Popcorn, Clown/Balloon Artist, Inflatables (sponsored by Pat O’Brien), Pop-Up
Library, Photo Booth (sponsored by Emerald Glen Title)

Thank vou to our awesome Recreation Commission members and

volunteers that helped with this event!
COLORING CONTEST WINNERS

Age Under 3: Alexis Kirby

3-4 yrs: Jace Saba

5-6 yrs: Hasini Butchi

7-8 yrs: Stacey Hallum

9-10 yrs: Julia Gainan

11-12 yrs: Mac Waites

PRE-REGISTRATION BASKET WINNERS =5
Winners: Ashley Hines, Danielle Williams, Kristine Jones, Jennifer Beasely, and
Matthew Ballard

JELLY BEAN COUNT WINNER (Closest without going over) Dana Roman

EXPENSES:

Gloria Majeski $429.30 (paid for entertainers, then was reimbursed)
Key Bank $224.92 (basket item reimb.)

D&W Goods $303.00 (volunteer t-shirts)

Calvarary Assembly of God $212.30 (misc. expense reimb.)
TOTAL EXPENSES $1,199.52 ($.48 less than total budget with donation)




Our budget for this event is $500.00. The cost of this event far exceeds what is expected
from the City. Gloria, Jeanne Kaston and myself donated candy and items for the baskets
since the budget does not cover all of the expenses.

Follow up Meeting on 4/11/16 — We had a follow up meeting to talk about what went
well and what we could improve for 2017. The first item was the date since we did not
want it to be on Easter weekend again. Holy Saturday prevented 2 churches from
participating this year. The event will be at Calvary Assembly of God on Saturday, April
8, 2017. Some ideas that were shared:

*Eliminate the Photo Booth. Do have an area setup where the families can line up to take
their own pictures with the Easter Bunny, Skipper... “Selfie Booth”

*Extend the event time and have time slots/color coded wrist bands. We will look at
having different groups in different areas of the event by their wrist band color.

*See if the Fire Department can get involved and have a station at the event. Possibly
bring their bounce house.

*Try to get more sponsorship early, and get basket donations

*Police were very helpful. Try to have them present at the 2017 event.

*Parking - Look at having parking at the Plaza and bussing people to the event.

*Utilize more of their building/property for the stations.

*Try to do a PRE Pre-registration for Residents and congregations.

*Decide if we will have a cut-off

Our first planning meeting for the 2017 Willoughby Hills Eggstravaganza will be on
Monday, November 14, 2016

Denise R. Edwards, Recreation Coordinator 4/18/16



SAFETY TOWN RECAP
JUNE 27-JULY 1, 2016

19 REGISTERED (12 in the morning, 7 in the afternoon), _19 completed the program (26
registered in 2016 = $1020)

Budget: $1,500.00 (Special Budget due to the donation from Elaine Craine)
11WH residents =$385, 8 Non-residents = $360 Rmnng._m,'i_m_mﬂs_tmuo_ns

m ions Club i

Expenses for Recreation: 2015 2016
Lunches, water, volunteer gifts, misc. supplies $372.61 $292.76
Odyssey Printwear, Inc. - T-shirts $234.51 $181.18
Nancy Gilpin - Instructor $300.00 $300.00
Julie Anne Lisi - Instructor plus supplies $308.52 $313:77
Safe Kids Coalition - helmets needed to be purchased $152.00 $152.00
Total Expenses for 2016 $1,367.64 $1,239.71

Jim Vitale, Craig Anderson, Julie Ann Lisi and I worked on the pre-planning for the Safety
Town schedule this year. Dr. Dennis from the Animal Hospital Inc. of WH spoke on bite
safety. Jerry of the Mentor Fire Department provided a new fun and educational water
safety class. Lori Cook from AAA provided classes on auto and bike safety - each child’s
helmet was properly fitted and given to them at graduation. Peterson Willoughby Eastlake
Transportation Department provided a bus and driver for the bus safety portion of the
program.

New for 2016: Age appropriate internet safety created by Zeljana Opacak

Thank you to Elaine Craine’s donation of $3,000.00 for Safety Town that she renewed and
will be spread over the years of 2016, 2017 and 2018.

Thank you to the Willoughby Hills Lions Club for donating $40 toward the pizza for the
volunteers and staff. Also a big thank you to Joe Zawatski for donating lunch and goodies
for the volunteers and staff.

Di ; Assistant Di )
Julie Anne Lisi Nancy Gilpin

Thank you to our volunteers: Jeanne Kaston, Sheila Kaston, Rhiannan Edwards, Zeljana
Opacak, Amanda Wells, Olivia and Victoria Gilpin

Willoughby Hills Emol e

*Jim Vitale, Craig Anderson, Chief Collins - Police helped with the entire week - awesome!
*Mark & Service Department - set up of the Safety Town at the Basketball Court.
*Lou DiMattio, Chief DiSanto and Crew at the Fire Department - took charge of Fire Safety
day on Thursday
*Mayor & Gloria - providing the individual and group pictures for each student, and taking
care of the Kid Print Cards.

fi wn for 2 wi I1d June 26-30, i \'{ ir

This report has been approved by the Willoughby Hills Finance Department
Denise R. Edwards, Willoughby Hills Recreation Coordinator



2016 Recap of the Willoughby Hills Captains Day

Sunday, July 3™
Fireworks Night

Thank you to the Captains: The Captains offered special promotions and pricing for Willoughby
Hills residents who used the order form to purchase their tickets and vouchers in advance.
Willoughby Hills Softball or Baseball players received a free ticket.

This is a great event put on for the City at no cost to us.

Advertising included the flyers/order forms provided by the Lake County Captains, The City of
Willoughby Hills Newsletter sent to the residents, the Community Channel, the Recreation
website and Facebook, on the 3-fold brochures handed out at our events. The flyers were on
the baseball/softball registration table during the pancake breakfasts. Skipper even came to
the Easter Party to help promote the event. In addition, the baseball and softball coaches were
given the Captains flyer with the picture packages at the beginning of the season plus the
leagues were asked to forward the informational email to the coaches to pass onto the players.
An email reminder was sent to the parents from both leagues prior to the event. Both leagues
paid for 5 each player to participate in the Field of Dreams. Players were chosen by drawing.

Thank you to Gloria Majeski, Mayor Weger, and Jeane Kaston, for helping at the Willoughby
Hills table on the main concourse. We handed out suckers (donated by Gloria), and promoted

the WH Community Garage Sale Day and the Unity Day Event.

| will work with Nick from the Captains to find a 2017 date in October. The schedule and
information will not be available until then.

No Income/Expenses to record for this event



2016 - 3" ANNUAL WH COMMUNITY GARAGE SALE DAY RECAP

Date: Saturday, August 6, 2016
Expense Budget = $100.00

Total Expenses = $61.38

Breakdown of expenses:

$0 = Divyne Designs, changing dates on our banners and yard signs. Sandi donated the time and
Materials for this event.

$61.38 = News Herald - advertising on Thursday and Friday in the paper and online

Residents that registered with the Recreation Department = 71

Total Income = $0

The list of garage sales registered with us were on our website and printouts along with the City
map were on the Community Center table outside of the Recreation office. City Hall also distributed
copies.

Some neighbors got together and put something at the top of the street so shoppers would know
there were multiple sales on the street. It was nice to see that other residents that were not on the
list took advantage of the advertising and had a sale.

Advertising was done on Radio WINT 1330AM, the website, Community Center Bulletin Board and
Table, our 3-fold flyers handed out at our events, flyers were handed out at the WH Community Day
at the Captain’s game 7/3/16, the Community Cable Channel, the Willoughby Hills Recreation
Facebook page, Craig’s List, signs (both banner and yard signs), church bulletins, the News Herald &
their website. However, we have noticed a difference in all of our events due to no City of
Willoughby Hills newsletter going out this year.

As always, a very special thank you to Ray Somich and his staff for advertising the event on WINT
1330AM. They are always supportive of our events and we appreciate their help.

I want to mention that Sandi of Divyne Designs (resident) does a lot of the signage for the
Recreation Department, and does not charge us for the artwork. She donated her time and
materials for this event. Thank you to Sandi!

We offered an alternative to non-residents and some residents from the apartments and condos
looking for a place to host their sale. Anyone that called looking for a space was referred to the
Rummage Sale at Calvary Assembly of God.

There was a lot of traffic and shoppers in the City. I had fun going to some of the sales to shop and
talk to the home owners. Some streets were hard to get down because we had so many shoppers.

We did receive positive feedback. One person did tell us that they had less traffic than last year, but
the sales were good. We are looking forward to our 4t Annual WH Community Garage Sale Day on
Saturday, August 7, 2017. (First Saturday in August)

Submitted to the Finance Dept. for approval 8/10/16 by Denise Edwards



UNITY DAY RECAP
SEPTEMBER 11, 2016

Budget: $3,000.00 (Special Budget/Event setup through the income of the Spring Craft
Show and the Pancake Breakfasts)

This event was created in the absence of the Corn Fest Festival and Concerts. The members
of the Recreation Commission wanted to provide an event for the Community to bring
everyone together. The Mayor thought it was a perfect event to honor the First Responders
in the City of Willoughby Hills as we remembered the First Responders of 9/11. The date
0of 9/11/16 was chosen due to the availability of the Community Center. Due to the
activities suggested and parking, Joe recommended the VFW. The members of the VFW
and the Commission met, and worked together to make the event a success.

Expenses for Recreation: 2016

Divyne Designs - 1 each 4X8, 2 each 4X4 banners $224.00
Gloria Majeski - candy/prizes for the games & Sweets Corner $202.27
Lynn Hallum - prizes for the games $101.01
Superior-Speedie Portable Services, Inc. - port o pots $298.00
VFW Post - Rental and food give to the First Responders $454.00
Party Extremes, LTD - Inflatables $500.00
Edward Kubasky - Prime Time Swing Band $395.00
Anton Bassett - DJ $150.00
Total Expenses for 2016 $2,324.28

*50/50 Raffles raised $52 for the FD, $52 for the PD and $156 for the VFW
*The VFW sold 90 hot dogs, 75 sausage and peppers, 60 Bratwurst, 60 Burgers and sold out
of pulled pork sandwiches, French Fries & Sweet Potato Fries.

*Thank you to the Recreation Commission members for their hard work and dedication to
this project.

*Special Thank you to the Members of the VFW for their space, but more importantly -
their support and friendship.

*Volunteers -Boys Scouts, Willoughby South National Honor Society and Key Club
members, Villa Angela-St. Joseph Students

*A huge thank you to WH Fall Corn Fest for selling the corn and donating the Balloon Ninja
for the event.

*Thank you to Joe's neighbor Jeff Fruscella for bringing out his putt-putt course that he
created for everyone to enjoy

Willoughby Hills Empl fstitie Jditecting:
*Mayor and Gloria for their continued support of our events, and helping with all aspects of
the event.

*Mark & Service Department - transport items, setup and take down.

*The First Responders of Willoughby Hills

ity Dav for 2017 will be h n Saturday September 9th at the VFW

This report has been approved by the Willoughby Hills Finance Department on 10/31/16
Denise R. Edwards, Willoughby Hills Recreation Coordinator



2016 Touch A Truck Recap
Saturday, September 17, 2016
Budget = $100

Recreation Booth:

*Lollipop Tree and Italian Fortune Game.

*Candy Corner Booth — Fill a bag for a buck and juice boxes

*Distribution of the flyers with the Willoughby Hills Recreation Department’s events for
the 2016 Halloween Party coloring contest flyer

Expenses:

Pat Catans $5.26
Giant Eagle $6.00
Walmart $21.90
Micro Center $102.57

Total Expenses = $135.73 _
(Budget was exceeded — purchased the film for the pics taken at the event)

income:
Total Income = $§72.00

Thank you:

Thank you to the volunteers that came to help with the booth — Jeanne Kaston, Lynn Hallum,
Nani (WSH), Rhiannan Edwards (VAS))

Thank you to Gloria, the Mayor and Mark for helping to put our booth together and tear it
down.

Thank you to Kyle for coming in to help us. She was needed at the food area to help the FD.



2016 Fall Craft Show Recap
Held October 8, 2016 — Budget = $600 (Shared with the Spring Show)

85 vendor spaces sold

Half of the vendors chose to set up on Friday, October 9%, Thank you to Denise Reichelt, Mayor Weger, Jeanne Kaston, and
volunteers from the Key Club for getting the vendors checked in and to their location quickly.

Dave Reichelt did a great job and worked very hard to have our sound system up and running for the event so we could be heard on
both levels. Announcements were made throughout the day promoting the vendors on the lower level and the Willoughby Hills
Lions Club Concession Stand, drawing announcements and ticket sales by Dave and myself.

Big thank you for all of the help and support we received on Saturday from Dave & Denise Reichelt, Gloria Majeski, Kristina Zeleznik
Brian and Jeanne Kaston, Lynn Hallum and volunteers from the Willoughby South Key Club and VASI.

’

The vendors loved that we had the Gator available to take them to and from the upper lot, and it kept the main lot open for
shoppers.

Thank you to Joe Jarmus, the Cihulas and the Key Club members for coming to help with the tear down.

New for 2016: The cost for a vendor table on the 1% floor is now $45 and $40 for the lower level. The $5 difference is a convenience
fee.

The winner of the basket drawing for visiting 2 vendors in each room was Becky Berkshire.

This year we gave away the complimentary coffee to the vendors in exchange for their coupon instead of paying the Lions. We also
provided bottled water since some of the vendors have told us that they do not drink coffee in the past. We also had the water for
our volunteers.

Advertising: We purchased an ad in Today’s Family magazine in the Lake County edition. The announcement was sent to the local
churches and posted on the sites of St. Francis of Assisi and W-E schools. The News-Herald posted the event in their Craft Show
edition, which required a charge. Thank you to the Service Department for posting all of the signs around the City. The event was
also posted on the Pat Catan’s site, the Ohio Craft Show site, Community Channel, our website, the Foyer, all previous events, on
Face Book and Craig’s List. The flyer was sent to all of the vendors ahead of time to post on their sites and to share with all of their
friends, family and clients.

The count was approximately 850 people this year (approximately 800 people in 2015). We had a student counting the entire time
at the front door.

Income: $3,854.00 = Vendor fees of $3,525 plus Raffle $329

Expenses Paid:

Today’s Family Magazine = $135.00

New Herald = $20.00

Sign dates/times revised by Divyne Designs = $57.00

Denise Edwards — Supplies for coffee/water and favors = $72.41
Expenses Total: $284.41

Income less Expenses = $3,569.59 to be deposited into the 460 fund.

This report is final and approved 10/27/16. Funds will be transferred after all payments are made and the event is officially closed.
DE
REVISED 11/2/16. DE



HALLOWEEN PARTY 2016 RECAP
Budget = $1,500.00

TOTALS: 137 Children
WH Attendees: 32 WH Families out of 71, 57 WH Children

***THE HALLOWEEN HAUNTED HAYRIDE WAS CANCELLED DUE TO WEATHER

Special thank you to:

Volunteers: Mayor Weger, Frank & Mary Cihula, Florine O’Ryan, Debra Bryda, Joe Jarmus, Dan Philipp
***Special thank you to Jeanne and Brian Kaston for spending most of the week with me helping to
prepare the event and running it. Kyle was on vacation

Volunteer groups: Willoughby South Key Club, Villa Angela-St. Joseph students

Assisting: Willoughby Hills Fire Department

There were games, candy, contests, Donuts and Apple Juice, Face Painting
Prizes of pumpkin decorating kits and decorations made by Jessica Philipp

Candy corn count Winner: guessed 442, actual count was 444 — Kaleb Cottrell
Pie Eating Contest Winner: Dallas Ware

Coloring contest winners:

4 & Under - Nakita Stoneking
5-6 — Demetrius

7-9 — Stacy Hallum

10-12 — Samantha Roberts

Costume Contest

Cutest — Savannah Ware - Flower

Scariest — lIsaiah

Funniest — The Thing Family/The Strebler Family

Most Original - Odessa Snyder — Alexander Doll in a box

EXPENSES — $589.15

Candy, apple juice, gift cards = $384.15
Pizza for volunteers = $55.00

Donuts from Giant Eagle = $150.00
INCOME -$0 (No longer do pictures)

REMAINING IN BUDGET: $910.85

New for 2016: We did not offer pictures, instead we had a selfie station. We had mystery judges
walking around this year instead of a Costume Parade for the Costume Contest. This worked much
better — no one had to leave the activities to line up and wait for the parade. They were able to enjoy
the festivities.

—Income does not get transferred into the Recreation Fund 460 from this event.



2016 CHRISTMAS CARD LANE/WINTER FEST SU MMARY
FINAL REPORT CLOSED & APPROVED: 1/5/17 ‘ | I
Created by Denise Edwards
ITEM AMOUNT :
TOTAL # OF SPONSORS TR
# Paid Sponsors | 29 '
Sponsors w/ Fee Waived | 6
Income from Cards $ 1,015.00
Donations $ 10.00
TOTAL INCOME as of 12/27/16 | $1,025.00

|

EXPENSES (Budget = $1,000) $408.40
Santa Claus Giant Eagle GC $50.00
Special Petty Cash/Debbie Doles $60.00
Dollar Tree $44.00
Eat N Park $20.00
MicroCenter (Mayor) $23.96
Walmart $20.44 |
Divyne Design $100.00  |We purchased a New Recreation Sign for CCL
Pat Catan's (Service) $90.00 ]
Mars Electric $0.00 1
Service PO for CCL - A&A Safety $0.00 |
Service PO for CCL - Lowe's $0.00 i |
Amount transferred to the Rec Capital Fund 460  $616.60 i
***Does not include the amount for the Service Deparment to set up. Mark did not need to purchase supplies.
*Ray Somich was our guest MC and DJ for the evening. He provided prizes and lots of fun! And setup the
Interview for Chris Hallum on the radio to promote the event and Hallum's Heroes
*Willoughby South High's Wind Symphany Band provided the music
*LaVera Party Center donated 10 pizzas |
*Special thanks to Chief Heller & the WH FD for opening up their house for this event, and providing the Bounce House
The Fire Department provided the hot chocolate this year and opened up their home to us
*Bottled Water, coffee, paper products and misc. were provided by the Recreation Department
*We were able to fill an ambulance for those in need through Hallum's Heroes i
*Santa (Billy Balante) donated his time, but we gave him a $50 Giant Eagle gift card \

*Every donation received a ticket for a raffle - gift cards were provided by the Edwards and Majeski's and McDonalds

*Pictures taken by the Mayor at no charge - printed by Dee Germano and Gloria Majeski | =

*Thanks to the Volunteers: Willoughby South Key Club, VASJ, Rec Commission Members, RSVP, The Mayor,

Florine O'Ryan, the Cihulas, Brian Kaston, Gloria Majeski, Mark Grubiss, John Plecnik, NovaCare

*Cookie Station - a very special discount from Eat'N Park, shirts and coupons.

*Emerald Glen Title donated 15 dozen of the cookies. They were very generous with the toy donations to

Hallum's Heroes. They went to Target and purchased so much that Gloria and Chris had to meet them to pick

everything up to bring back to City Hall. | | ] |

*New for 2016: Jeff Fruscella's Putt Putt course, Face Painting and the Coloring Contest.

Coloring Contest Winners: Nikita Stoneking, Stacy Hallum, Ireauna Strebler and Jaiden Strebler

2017: We will purchase 5|gns to advertise throughout the City




2016

BREAKFAST WITH SANTA

Report Approved by: Finance 1/5/17
!
Cancelled the morning of the event due to the weather 424 people were registered.
Refunds were given by the Finance Department i
|
SANTA SHOP "
2106 2015
Gifts/wrap for Santa Shop $ 496.41 | $420.00 |
Sun Rental - draping $ 56408 55.19 '
D & W Goods (Santa Shop T-Shirts) $ - $ 102.00
Total Santa Shop Expenses $ 55281 | %$577.19
BREAKFAST WITH SANTA Budget $2500.00
| 2016 2015 |
11/29 - MicroCenter | $ 34.19 | $ 245.76 |GFS Marketplace for Supplies
12/6 - Restaurant Depot |$ 66.88 | $173.71 |GFS Marketplace for Supplies
12/7 - Dollar Tree $ 4.00 | $ 314.63 |Restaurant Depot
12/7 - Marcs $ 1.99 | § 68.38 Micro Center printer supplies for photos
12/8 - Pat Catans $§ 19.80 | $§ 30.00 |Dollar Tree
12/9 - Bob Evans $ 98.40 | $ 28.00 |Petty Cash - Bob Evans
12/14 - Divyne Designs (signs) $ 2500 |$ 11.45 |Petty Cash - Marc's
$ 98.40 |Bob Evans supplies listed below |
$ - |4 each-5-gallon buckets of pancake mix
| $ 35.67 |PatCatan's
\ $ 25.00 |Divyne Designs - update signs
*Final Expenses for supplies $ 250.26 |$1,031.00
Reservations:
Reservation total: Actual:
Adults 240
Children 184
2016 Breakfast with Santa total 424
Expenses for Santa Shop and Event $ 803.07
Less Income to offset the expenses-0J| $§  42.40 Walk ins
TOTAL EXPENSES $ 760.67 Adults 0
i ‘ Children 0
No income to transfer to the 460 Fund Total 0
TOTAL REGISTERED 424
2015 (Last Year)
*We were able to move some of the expenses to { Amt. taken in for breakfast at the do¢  $1,903.00
the 2017 Pancake Breakfast since some items were | Extra sausage $1.00
able to be saved. The items listed were unable : Extra photos $10.00
to be moved. Breakfast income $1,914.00
Expenses in 2015 $1,033.00
| o
Thank you to Kyle & Cal Overmyer, Jeanne Kaston and Volunteers: i 46
Gloria Majeski for their help calling and tearing down the Volunteers + Guests = l 566
event for the next renter. Kyle and Cal had to cross country Total Expenses divided by #of total people = $1.82
ski into the Center to get the information for Gloria and | to {
call all of the families registered to inform them of the | Amount Transferred to Rec Capital Fund 460 $883
cancellation. for Breakfast with Santa 2015
| |
Submitted 12/28/16 by Denise Edwards | } \
| L \
l \ ]




2017 PROPOSED RECREATION EVENT DATES

ART GALLERY RECEPTION — Friday, January 6, 2017, 7-9pm
WHBL FUNDRAISER — Saturday, February 4, 2017, at LaVera — Details to come
ART GALLERY RECEPTION — Friday, March 10, 2017, 7-9pm

WILLOUGHBY HILLS RECREATION PANCAKE BREAKFASTS — Sundays, March 5 and March 12, 2017,
8:30am — 1:30pm

WILLOUGHBY HILLS LIONS PANCAKE BREAKFAST - Sunday, March 19, 2017, 8:30am - 1:30pm
SPRING CRAFT SHOW — Saturday, April 1, 2017, 9am — 3pm

EASTER PARTY — April 8, 2017, at Calvary Assembly of God

ART GALLERY RECEPTION - Friday, May 5, 2017, 7-9pm

SAFETY TOWN - June 26-30, 2017

WILLOUGHBY HILLS CAPTAINS DAY AT CLASSIC PARK - Saturday, July 22, 2017
ART GALLERY RECEPTION — Friday, July 7, 2017, 7-9pm

GARAGE SALE DAY IN WILLOUGHBY HILLS- Saturday, August 5, 2017

CORN FEST CONCERT — Wednesday, August 9, 2017

ART GALLERY RECEPTION (QUILT EXHIBIT) - Friday, September 8, 2017

UNITY DAY -~ Saturday, September 9, 2017, at the VF W

TOUCH A TRUCK — Saturday, September 16, 2017

FALL CRAFT SHOW ~Saturday, October 14, 2017, Sam - 3pm

HALLOWEEN PARTY — Friday, October 20, 2017, 6-8 pm

TRICK OR TREAT AND TRUNK OR TREAT - Tuesday, October 31, 2017, 6-8pm

ART GALLERY RECEPTION — Friday, November 10, 2017, 7-9pm

WINTER FEST AND CHRISTMAS CARD LANE - Sunday, December 3,2017, 5pm

BREAKFAST WITH SANTA — Saturday, December 9, 2017, 8:30am — 12pm
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See instructions before completing this arm, Must be submitied with PART 2
. 2 14

Section A: Local Government Unit

City of Willoughby Hills Reereation Department
{local government entity) {unit)

Denise R, Edwards Recreation Coordinator 12728/15
{siguaiuye of rcspbn@% {nime) tlitle) (date)

p
Section B: Records Com mission

City of Willoughby Hitls - Records Commission 440-018-8730

{ielephone nuraber)

33405 Chardon Road Willoughby Mitls 44094 Lake

(address) {city) {zip code) {county)

To have this form retumed Lo the Records Comunission electronicalty. include an email address:
fecreatricn® w.\10u5hb7 Malls —on . 500 AWb

_o)iorawmn;} 2okl & volleughh iy —Opn S0V

I'hereby certify that our records commission met in an open meeting. as required by Seetion 121,22 ORC, and approved the
schedules listed on this lorm and any continuation sheels, | further certily that our commission will make every effort to prevent
these records series from being destroyed, transferred, or olherwise disposed of' in violmian ol these schedules and that g record
will be knowingly disposed of which pertains 10 my pending legal caye. claim, action or request. This action is rellected n the
minutes kept by this commission,

@\M S ORTLVIN Y131y
} L)

Records Commission Chair Signature [ae

Section C; Ohio History Connection - State Archives

itande P Lools Lo Covornmets Rerends Ardiyst 57 370

Signature Title Date

{on D Auditor of State

LR 5. /7244-—/ coop Js %vﬁ_— §-/3-/¢

Signature Titke Date
Pleuse Note:  The State Arclives retainy RC-2 Jormy permanently. It is stronply recommended that the Recordy Commission
retain u permanent copy af this form

SAO-/LGRP- RC-2 (Part | & 2), Revised August 2014



Section E: RECORDS RETENTION SCHEDUL

See instrictions before completing this form.

E (RC-2) — Part 2

City of Willoughby Hills

(local government entity)

[unit}

Recreation Department

administrative

(1) (2) )] 4 (3) (6)
Schedule Record Title and Description Retention Media For use by RC-3
Number Period Type Auditor of | Required

State or by
LGRP LGRP
Policies, Manuals, Rules, Procedures and 7 years and l;apsir and
N unti actronic
REC-001 Regulations Superseded or . D
revised
Correspondence (Departmental) ~ Memos, [1 ysar ar;d no glapf:r and
- i ¢ onger o actranic
REC-002 Announcements, Notices, Informational administrative D
or legal value
Correspondence {General, not Departmental) — | 1year and no Paper and
REC-003 | Includes correspondence from various L‘L’:ﬁf&;‘mm Electronic ]
individ u_als.‘compar!ies, and organizations or legal value
requesting information pertaining to General
Administration and other miscellaneous
inquiries
Correspondence (Routine) — Includes referral 6 months and | Paper and
REC-004 | letters, requests, publications provided to the 23;1‘1:]95‘::3‘:{0[‘ Electronic n
public by the General Administration or legat value
Documents (Transient) — Includes telephone Until no longer | Papar and
REC-005 | messages, telephone message booksflogs, and ;’;minismuve electronic
other Iimited documents which serve to CONVEY | or tagal value
information of temporary importance in lieu of
oral communication
Accident Reports — Damage to City Equipment [ 4 ytetf?rs Elmd F’iamtar and
~ untit no longer | electronic
REC-006 | or property of D
administrative
or legal value
Accident Reports — Employees 4 vt?iars ?nd Plapft*r and
" untii no onger electronic
REC-007 of D
administrative
or legal value
Accident Reports — Non-Employees 4 ytelars i:nd Plapt:r and
o until no onger elactronic
REC-008 of D
administrative
or legal value
Administrative Logs — Building Sign-In Sheets, 11 veir ar;d no Plaprt!r and
H H H onger o electronic
REC-009 | Equipment Sign-out Sheets, Monitor Sheats administrative D
value
Annual Departmental Budget 5 years Paper and
REC-010 elactronic D
Annual Report — combined monthly reports Permanent Ptapfr and
REC-01 1 elactironic
Administrative Meeting Records, Attendance |5 years ind no Elam:r antcl
. . onger o ectronic
REC-012 | and Decisions administrative ]
value
Audiovisual Public Relations and Training Untit no longer | Paper and
REC-013 | Materials of Electrenic n

Value

SAO-/LGRP- RC-2 (Part 1 & 2). Revised August 2014



Section E: RECORDS RETENTION SCH

See instruetions before vompleting

EDULE (RC-2) - Part 2

thix form

City of willoughby Hills

{local government ontily)

{unit)

Recreation Department

(n )] (3 (4) (5) (6)
Schedule Record Title and Description Retention Media For use by RC-3
Number Period Type Auditor of | Required

State or by
LGRP LGRP
Award, Proclamations, Newspaper and % Years orno | Paper and
REC-014 | Magazine Articles and Photos longer of Electronic ‘
administrative M
Value
Budget Preparation Documents and Work 4 years Paper and
REC-0186 | Papers Electronic D
Contract Files — Community Center and 5 years after Paper and
REC-016 | Pavilion Rentals expiration or Elactronic
tarmination, [:I
provided no
action is
pending
Departmental Correspondence Establishing 5years or Paper and
REC-017 | Poiicy, Memorandums/Operational Procedures | until Electronic
Superseded or D
L revised
Departmental Correspondence Pertaining to Until Paper and —
REC-018 Rules/Reguilations/Policies/Procedures f:b?:;eded or | Electronic ]
Equipment Inventories 5 years or Paper and
REC-019 until revised Electronie D
Leases for Equipment 2 years after Paper and
REC-020 expiration of Electronic
lease D
Licenses/Certifications — kitchen, elevator, 2 years after Paper and
REC-021 boilers, ete. expiration Elactronic D
Mailing Lists Unti! no longer | Paper and
of Electronic
REC-022 administrative D
value
Membership Records f2 years afnd no g?per and T
Ny onger o ectronic
REC-023 administrative D
value
Money Receipt Books andior documents (hand | 5 years, Paper and
REC-024 | written, computer, cash register, etc.) of first apl:‘:";::g‘:) . Electronic
recording payment passed onto
Flnance
Event Information [3 years :;nd no Eaper and
. onger o lectronic
REC-025 administrative D
value
Background Checks — Cleaning staff, 10 years orno | Paper and
REC-026 | employees over the age of 18, Willoughby Hills L‘:j"nﬁ'i‘:"'i:tfrauve Electronie ]
Boys League Volunteer coaches, etc, value
Presentations (CouncfllCommitteelCommission) dyears and no | Paper and
REC-027 longer of Electronic
administrative D
value
Press/News Releases E"l year orf no g;!per and
. onger o ectronic
REC-028 administrative Il
valua

SAO-/LGRP- RC-2 (Part | & 2), Revised August 2014



Section E: RECORDS RETENTION SCHEDULE (RC-2) — Part 2

See instructions before completing this form.

City of Willoughby Hills

{local government entity)

{unif)

Recreation Department

(i) (2) 3 {(4) {5) (6)
Schedule Record Title and Deseription Retention Media For use by RC-3
Number Period Type Auditor of Required

State or by
LGRP LGRP
Requests for Proposals, Requisitions for Finance Papar and
REC-029 | Purchase Orders, Receipts, Invoices & i‘:gﬁ_‘:’““m Electronic 0]
Statements original; see
Finance
Schedule;
keep until no
longer of
administrative
value
Rosters for Programs/Sporis II years f;nd no I;fpetr and
- onger o actronic
REC-030 administrative |:]
value
Warranties Life of Paper and
REC-031 Equipment Electrenic D
Calendars of the field usage, requests for use of I?-years =';nd ne FE’fm:r ar;d
- onger o actronic
REC-032 | fields and courts administrative o
value
Room Rental Schedule fyears afnd no !;Iape:r and
ot ongero ectronic
REC-033 administrative D
value
Civic Organization Sanctioning Information tIiwsalrs a;nd no E;’ipetr anid
onger of gctronic
REC-034 administrative D
vaiue
Itemns received for informational purposes and IAfter nc'f E?pt:r and
- H ongero ectronic
REC-035 | retained by other Departments administrative (]
value or
needed for
lagal value
REC-036 | RC1 and RC3 Forms Permanent Paper and
elactronic
REC-037 | Rosters for Programs/Sports Until no longer | Paper and
of elactronic
administrative
value

OO |0 O

SAC-/LGRP- RC-2 (Pari 1 & 2). Revised August 2014
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ty of Willoughby Hills

Interoffice Memo.
Date: October 31, 2016
To: Finance Director Frank Brichacek, Council President Nancy Fellows,

Council Clerk Savage, Council Members, Recreation Coordinators
Edwards and Overmyer and Road Superintendent Grubiss

From: Robert M. Weger, Mayor/Safety Director

Subject: NatureWorks Grant Approval for Campbell Park Tennis Courts
Revitalization

Iam pleased to report that we received the attached approval from Chio Department of
Natural Resources (ODNR) for the Campbell Park Tennis Courts Revitalization, as
approved for submission by Council Resolution No. 2016-8.

I respectfully request that Council prepare legislation to accept the grant award at the
next Council meeting.

Thank you.



Ohio Department of Natural Resources

JORN R KASICH, GOVERNOR

JAMES ZEHRENGER, DIRECTOK

October 25, 2016

The Honorable Roger Weger
City of Willoughby Hills
35405 Chardon Rd.
Willoughby Hills, OH 44004

RE: Campbell Park Tennis Courts Revitalization

Dear Mayor Weger:

I am pleased to inform you that the above referenced project has been conditionally awarded
funding in the amount of $18,187.00 through the twenty-third round of the NatureWorks grant
program. This NatureWorks funding is awarded on the condition that the State of Ohio
Controlling Board approves the NatureWorks grant awards in their upcoming 2016 meeting,

After approval by the State of Ohio Controlling Board, ODNR will mail you two copies of your
State-Local Project Sponsor Contract Agreement for the subject NatureWorks grant. Both
copies must be signed and returned to the Office of Real Estate, 2045 Morse Road, Building E-2,
Columbus, OH 43229 within 30 days of receipt. A fully signed copy will be returned to you
along with additional material concerning your NatureWorks project.

To protect your eligibility in the program, please do not begin any portion of your project
until you receive written approval to do so. Approval to begin will be coordinated through the
Ohio Department of Natural Resources, Office of Real Estate. If you have any questions, please
do not hesitate to contact Mary Fitch of my staff at (614) 265-6477 or

mary. fitch@dnr.state.ch.us

Congratulations and good luck with your NatureWorks project.

Sincerely,

James Zehringer MZ‘A
Director

JZ/mf



NARCY E. FELLOWS

::::fe[::lr- :;Zo'z:ﬂ'l’ @itg nf m illnnghhy 114‘['[1 H glo;:lrsl,romwn L BIRD

DAVID M. FIEBIG

JENHIFER SOMMERS GREER
VICTURIA ANN SAVAGE, CMC

Cauncil Clerk RES OLUTION NO .20 1 6-8 CERISTOPHER HALLUM

JANET R. MAIRA

A RESOLUTION AUTHORIZING THE FILING OF A NATUREWORKS APPLICATION SEEKING
FUNDING FOR TENNIS COURT REPAIRS AND DECLARING AN EMERGENCY.

Fice Prestdom of Councit

WHEREAS, NatureWorks is a State funded grant program that provides up to 75 percent of project cost
assistance to Ohio municipalities, counties, townships, joint recreation districts, park districts and conservancy
districts for acquisition or development of public outdoor recreation areas; and

WHEREAS, all grant payments are made or a reimbursement basis and project sponsors must have
adequate funds to finance the grant project prior to receiving reimbursement; and

WHEREAS, a minimum 25% match is required for all projects; other federal and state funding
programs may be used as a portion of the NatureWorls project sponsor’s match; however, per ORC 1557.06, at
least twenty percent (20%) of total project costs must come from non-state and non-federal sources; and

WHEREAS, in-kind project labor (labor by emplayees of the awarded political subdivision) may be
credited toward project match; a full detailed description of other ways to provide a match as well as

requirements for funding can be found in the NatureWorks 23 Round Application, consisting of thirty-three
(33) pages, attached hereto as the “Exhibit A”; and

WHEREAS, pursuant to the Mayor’s Interoffice Memo to Council President, Council Clerk and Council
Members, dated May 5, 2015 the Mayor respectfully requested legislation to make an application for tennis
court repairs through the NatureWorks Grant Program and asked that this be included on the May 12, 2016
Council Agenda for immediate passage as an emergency.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF WILLOUGHRY
HILLS, COUNTY OF LAKE, STATE OF QHIO THAT:

SECTION 1. The City of Willoughby Hills hereby approves the filing of the NatureWorks 23" Round

Application consisting of thirty-three (33) pages, attached hereto as the “Exhibit A” for financial assistance for
tenuis court repairs,

SECTION 2, The Mayor is hereby authorized and directed to execute and file an application with the
Ohio Department of Natural Resources to participate in the NatureWorks Program FY2016 and to provide all
information and documentation required to become eligible for possible funding assistance.

SECTION 3. The City of Willoughby Hills hereby agrees to obligate the funds required to

satisfactorily complete the proposed project and become eligible for reimbursement under the terms of the
NatureWorks Grant Program,

SECTION 4. The actions of this Council concerning and relating to the passage of this legislation were
adopted in an open meeting of this Council and that all deliberations of this Council and of any of its
committees that resulted in such formal action were held in compliance with all legal requirements including
Chapter 107 of the Codified Ordinances of the City of Willoughby Hills,



RESOLUTION NO. 20156-8
Page 2 of 2

SECTION 5. This Resolution constitutes an cmergency measure in that the same provides for the
immediate preservation of the public peace. health. safety and welfare of the inhabitants of the City of
Willoughby Hills insofar as it provides for the usual daily operation of the Municipality and further reason the
application must be mailed to the Ohio Department of Natural Resources {ODNR) by June 1, 2016 (postmark
deadline): wherefore this Ordinance shall be in full force and effect from and afier its adoption and approval by
the Mayor, n

PASSED: W\d‘\ ( b~ L2016 /UDW G . w{z.u ou/t”
Néhcsf E. Fellows
President of Councit
ayar for higanproval
day o Lﬂu\/ 2016 Approved by the Mayor

i WMo, 1 2010
ATTEST i (:‘) ! '
> \l(wm( K, ook WA n

NV Wictofid Ann Savage Robert M. Weger Y
Clerk of Council Maypor

On this

Submiued\tﬁ‘iﬁe M




