
City of Willoughby Hills 
 

 
ORDINANCE NO. 2017-47 

 
AN ORDINANCE ESTABLISHING THE TERMS AND CONDITIONS REQUIRED FOR THE 
CONFIRMATION OF MAYOR APPOINTMENTS OF THE HEADS OF ALL THE DEPARTMENTS 
OF THE MUNICIPALITY. 

 

 WHEREAS,  specifically relating to the duty and responsibility to appoint the heads of all Departments of 
the Municipality, Charter Section 2.21 – Appointments to Office and Removals from Office, provides that the 
Mayor shall appoint the heads of all Departments of the Municipality, including but not limited to the Department of 
Law, Department of Finance, Department of Public Safety, Police Department, Fire Department, Department of 
Public Service, the City Engineer, the Road Supervisor, Recreation Coordinator, City Prosecutor and Building 
Commissioner, subject to confirmation of such appointment by an affirmative vote of four (4) or more members of 
Council…; and 
 
 WHEREAS, on November 3, 2015 the electors of the City of Willoughby Hills charged the Civil Service 
Commission with the following responsibility:   The Commission shall, prior to an employment offer by the 
appointing authority, review and confirm all credentials stated in the application provided by the candidate for 
employment by the Municipality, including, without limitation:  (i) reviewing and confirming that the employment 
and educational history of any candidate is correct as stated in such candidate’s employment application, and (ii) that 
such candidate has obtained and is maintaining in full force any license, certification or other qualification required 
by the Municipality for employment by the Municipality in the position sought by such candidate; and  
 

WHEREAS, Charter Section 3.31 – Powers provides that the Council shall enact any and all legislation 
deemed necessary for the preservation of the safety and welfare of the community and provide for the orderly and 
desirable growth of the community for the efficient and orderly operation of the local government; and 
 
 WHEREAS, City Council deems this ordinance to be necessary in order to fulfill its duty and responsibility 
prescribed in Charter Section 3.31, but more importantly to reduce hiring error in key public positions. 
 
 NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF WILLOUGHBY 
HILLS, COUNTY OF LAKE, STATE OF OHIO THAT: 
 
 SECTION 1. In accordance with Charter Section 2.21, the Mayor shall appoint the heads of all 
Departments of the Municipality, subject to confirmation of such appointment by an affirmative vote of four (4) or 
more members of Council.  This ordinance hereby states the terms and conditions required before such confirmation 
can be made. 
 
 CONFIRMATION OF ALL CREDENTIALS   
The Civil Service Commission shall, prior to an employment offer by the appointing authority, review and confirm 
all credentials stated in the application provided by the candidate for employment by the Municipality, including, 
without limitation:  (i) reviewing and confirming that the employment and educational history of any candidate is 
correct as stated in such candidate’s employment application, and (ii) that such candidate has obtained and is 
maintaining in full force any license, certification or other qualification required by the Municipality for employment 
by the Municipality in the position sought by such candidate.   
 
A report of the Commission’s findings must be submitted to and shall be reviewed by Council before confirmation 
of a Mayor’s appointment can be made.  As this provision is a Charter requirement, it cannot be waived. 
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